STATE OF THE SCHOOLS REPORT 2009-2010

INSTRUCTIONS FOR ACCESSING AND COMPLETING
DISTRICT ASSESSMENT INFORMATION AND STANDARDS REPORTING OPTIONS
IN THE CONSOLIDATED DATA COLLECTION (CDC)

The Consolidated Data Collection (CDC) is a system designed to collect data for Federal and
State reporting that is not collected through the Nebraska Student and Staff Record System
(NSSRS). CDC is a data collection available on the NDE Portal. The NDE Portal is available via
a link on the NDE homepage: www.nde.state.ne.us or by directly accessing the link:
http://portal.nde.state.ne.us

Step One: If you have established a Portal Account, enter your Login ID and Password, click
“Sign In.”

or
To register to enter the Portal site for the first time: If you have not established a Portal
Account, click the “Register” link on the left side of the screen. On the next screen,
complete the required information and click “Register Now.” You will be logged on to the
portal and will see your name on a welcome screen.

Step Two: You are now on the NDE Portal. Click on the tab for “Data Collections.”
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Click on the “Apply” link next to the “Consqglidated Data Collection CDC”.

Collections

Available “ou have access to this onlipg€ Collsction, . .
Please proceed by clicking/tn the name in Collection Mame/Link column.

=ction Narme/Link

Available | Change |Mebraska-Led Peer Reviey/of STARS (NLPRS) Isfs*écfgshs‘a_g:;:e“ions‘ please contact the help desk at 1-
If you have questions, please contact the help desk at 1-

Available| Change |Student Performancs 588-285-0556

feporting System 2007 (STARS)

online Entep/your Activation Code for access to a collection by clicking on "Apply' under Request.

Available | Apply

Awvailable| Apply

2008, Annual Financial Report (AFR} Online System Pilot
20#3/09 State Aid Component Verification

Available| Ao B.dult Information Management System (AIMS)
Availaby ﬂ ansolidated Data Collection (CDC)
AvailableNGLD Enrollment Option Transportation Reimbursement Report 06-07 (EQT)

. Flexible Funding/Early Intervening Services (EIS) Application and Final
Available | Apply | oo v on07-2008 555-285-0556
Ausilahlal Annle |11 A0 Waheite If you have questions, please cantact the help desk ot 1-

Open to NDE Staff Only,
The State Aid Components verification site is now closed.
Please contact the help desk, 1-888-285-0556,

If you have questions, please contact the help desk at 1-
888-285-0556,

Cipan to NDE Staff Only.

If you have questions, please contact the help desk at 1-
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http://portal.nde.state.ne.us/

Step Three: Enter your ‘Activation Code’ and click “Add”. The Activation Code is available
only from the District Superintendent or Administrator, if you are not this person, you will
need to contact him/her to get the code. When you have successfully entered the activation
code, “Activation Code Accepted” will appear on the screen. Click “Return to previous
screen”. The CDC collection should now be a collection that is available to you, click on
“Consolidated Data Collection (CDC)” to enter the collection.

*Note: If your district Administrator cannot locate the Activation Code he/she
should call the Help Desk at 1-888-285-0556. The CDC system contains several
reports that will have multiple levels of user access. Your administrator should

give you the Activation Code for the State of the Schools Report for submitting
data.

Collectioys Page Help

“fou have access to this online Collection,

Auailable his. : ) .
Please proceed by clicking on the name in Collection Mame/Link colurmn.,

Available | Changg |Consaolidated Data Collection (CDCY If you have guestions, please contact the help deck at 1-

288-285-0556.
————
online Enter your Activation Code for access to a collection by clicking on 'Apply' under Request.
Request | Collection Name
Closed 2006/07 Annual Financial Report {AFR) Online Systern Pilot Please contact the help desk, 1-888-285-055¢6,
Closed 2008/09 State Aid Component Verification Please contact the help desk, 1-282-285-0556.

Available| aApply | Adult Information Management System (AIMS)

Pleaze contact the help desk, 1-888-285-0556.

Step Four: Click on “State of the Schools Report.” If the collection is open, the district will
be able to complete the four\eports for the “State of the Schools Report” collection.
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After selecting the State of the Schools Report, the following District Information and
Reporting Options screen should appear.

Nebraska Department of Education CDC

301 Centennial M ¢ 84887 @ Lincoln, Nebraska @ 2-471-2295

2009-2010 STATE OF THE SCHOOL S REPORT

District Assessment Information and Reporting Options

[ Contact Us ] [ Click for Instructions ] [ Reports ] District Assessment
District Assessment Information Information
UserID:  jshnmaan Select report to complete: ST
EXAMPLEVILLE Student Performance
g:{ﬁg UBLIC SCHOGL Enter district information @

[93-8985-000]

i by School

Enter graduation requirements

School Year: 2070-02-20

Enter District Contacts Summary Report

Admin Functions:

(o] :
Student Performance by School ApproveISme't to

NDE

Select a school to enter school description

CODISTSCH NAME STATUS

225282001 EXAMPLEVILLE HIG CHOOL

55-5992-002 A E JUNICR HIGH SCHOOL

92-83822-003 PLEWVILLE NMORTH ELEMENTARY SCHO

92-2292-004 EXAMPLEVILLE SOUTH ELEMENTARY S{HOOL

[ View Summary Report ]

ACTION

Not Submitted |N/A NA
Not Approved NIA /A
[ Print Page ] [ Open Collection ]

To make changes after approval, the district contact will
need to call the NDE Assessment office: 402-471-2495

”

Step Five: Complete each of the reports under “District Assessment Information.
Information collected in the previous year will be pre-populated for some entries:

A. Enter district information (partially pre-populated) pages 4-6
B. Enter graduation requirements (pre-populated) pages 7-8
C. Enter district contact (pre-populated) pages 8-9

Review the pre-populated information on these reports and click “Save Data and Close” if
no changes are necessary. Otherwise edit the information to make changes and then click
“Save Data and Close.” Pre-populated data will not be considered complete, even if there
are no changes, unless “Save Data” or “Save Data and Close” is clicked. On the Reporting
Options screen you should see that the “Status” column now has a check indicating that this
report is complete.

Updated 4/8/2010 3



Each report page has navigation buttons at the top of the screen as well as a “Click for
Instructions” bar. At the bottom the report has buttons for “Save” and “Save and Close.” As

you enter information into each report, you may want to save periodically. When finished
with a report, select the “Save and Close” option.

[ SOSR Main Pg ][ Contact Us ] [ CDC Main Pg ][ Logout ]

Click for Instructions

A. ENTERING DISTRICT INFORMATION Click on “Enter district information.” The
report on the next page with eight required entrjes will appear.

2009-2010 STATE OF THE SCHOOLEZREPORT

District Assessment Information ahd Reporting Options
Home | [ Contact Us ] [ Click for Instruction Reporis ]
District Assessment Informpdtion
Select report to complete; S5TATUS
&
Enter graduation requirsmeants E
School Year; 2913003 ==
Adknin Eunclons: Enter District Contacts %]

Ghange Dty | %

Sulemit

I Logout

Item 1 and 2 - First review the text in the District Information (Iltem #1) and District School
Improvement Goals (Item #2). Make changes as needed.

On the first time into this form, the data is prepopulated from the previous year.

Make changes accordingly then click "Save”. If there are no changes, click
"Save".

1. District Information: (In the box below. please describe the unique features of your district
including any description that will provide readers a better picture of your school district.)

Character Count: EN

Descrikbe the unicgue festures of your district to provide an
accurate picture of your school district. Do not include any
information that way identify individual students. This
description will display on the public S03R Site.

2. District School Improvement Goals:
Character Count: 5

Enter your district-lewel school improvemsnt goals
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Item 3 and 4 - Select the curriculum standards that your district will report for student
performance. For state standards, the district will use item 3 to select the curriculum
standards. If your district reports on locally developed standards, then the district will
select the curriculum standards in item 4 that apply. Each district is required to select one
reporting standard for each academic area.

District Standards Information: Mathematics, and Science
3. The district reports student performance on academic content standards developed by the state of
Mebraska. Make changes as necessary:

[¥] Mathematics

[¥] Science

4. For STARS, the district reports student performance on academic content standards developed by the
Local district (approved as "equal to or more rigorous than" state content standards). Make changes as
necessary”

] Mathematics
[l Science

Item 5 - Select your district’s benchmark grade level for each of the content areas. If your
district used state standards for reporting, then grades 3-8 and 11 will be pre-selected for
you based on your entry in item 3.

5. Please indicate the grade levels for reporting science and mathematics standards. Districts reporting state
standards will have mathematics grades pre-selected based on selection in step 3, but will still need to select
either grade 4 or 5 for science. Districts reporting local mathematics standards will have grade levels pre-
selected but will need to select a grade for the high school. Districts reporting local science standards will
have to select grade levels for reporting at elementary. middle, and high schoal.

MATHEMATICS SCIENCE

[¥] Grade 4
[ Grade &

Item 6 - If the district has local standards, were local stakeholders involved in the
development of the standards? Select yes/no.
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Item 7 - Enter the last date that assessments were given (enter date format mm/dd/yyyy).
The date entered cannot be after 06/30/2008.

Item 8 - Is the district using the option to include students who were served in an ELL
program and have been redesignated as English fluent or no longer receiving services?

Select yes/no.

6. Ifthe district has locally developed, state approved standards (per #2 above), the district involved
appropriate local stakeholders (representative from special education, English Language Learners, and
minarities) in the development of those standards.

@ Yes
O No

7. What is the date the district wants to use as the "end of assessment” or the last date that assessments
were given? For AYP calculations, a student is considered for Full Academic Year (FAY) if they have been
enrolled from the last Friday in September through the end of the assessments or the end of the school year.
the end of assessments cannot be prior to the end of February.

Last Date (mm/ddfyyyy): |4/4/2009

8. Is the district using the option to include, for up to two full years, students who were served in an English
Language Learners program and have either been redesignated as English fluent or are no longer receiving
senvices?

O ves
® No

Item 9 — NRT Testing - Districts are required to report national assessment results at one
grade level for elementary, middle school, and high school (Norm-Referenced Tests-NRT.)
Districts will provide a set of scores for every student enrolled in the reporting grade
through the Assessment Fact for National Assessment Instrument (NAI) Results Template
due June 30™. Select the elementary, middle school, and high school grade level for
reporting student National Assessment Instrument Results.

9. The districts are required to report national assessment results at one grade level for elermentary school,
middle school and high school (norm-referenced tests - NRT). Districts will provide a set of scores for every
student enrolled in the reporting grade through the Assessment Fact for Mational Assessment Instrument
Results template through the Mebraska Staff and Student Record System (NSSRS). This template is due
June 30th. Select the elementary, middle school and high school grade level for reporting student National
Assessment Instrument results.

Elementary School *Select”™ »
Middle School *Select” ¥
High Schoaol *Select” v
[ Print Page ] [ Save Data l [ Save Data and Close l

Click “Save” and “Return to SOSR Main Page or “Save and Close” at the bottom of the
screen.
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B. ENTERING THE GRADUATION REQUIREMENTS Click “Enter Graduation
Requirements”

2009.2010 STATE OF THE SCHOOLS REPORT
District Assessment Information ghd Reporting Options
Home [ Contact Us ] [ Click for Instructions ¢| Reporis ]
' ) District Assessment Inform

User ik johnmssn

Select report to complete: STATUS

Current
District:

ExarePyEVILLE
B

uE oL Enter distoct mbsematon
[58= FSrE-000

£
School Year: 2212083 —
|

Enter Destrict Contacls

Admin Funchioms:

Lrange Duinc W

| Logout

Item 1 — Reading, and, Item 2 — Mathematics - The district will find that the previous years’

information on graduation requirements for the district are pre-loaded. Review and edit if
needed.

GRADUATION REQUIREMENTS

[ Click for Instructions ]

On the first time into this form, the datais prepopulated from the previous year.

Make changes accordingly then click "Save”. If there are no changes, click
"Save".

This screen requests information about high school graducation requirements for mathematics
and reading. Indicate the nurnber of years of mathematics and reading courses required for
graduation for the senior class of 2007-2008. If any specific courses are reguired, please
check the appropriate 'Courses Required' box. If you would like to provide other explanations
ahout your mathematics and reading graduation requirements, they may he included in the
‘comment' box.

Murnber of 4 Courses [¥lEnglish
Years Required: [#] Other Language Arts
Required:

Character Count (500 character limit): 75
we regquire four years of English including one year of
speech commnication

Graduation

Reguirements

Caormrment:

Mathematics

Murnber of 4 Courses Does your high schoal reguire ALL students to have
Years Required: completed specific mathematics courses(s) upon
Required: graduation? If so, check all courses that apply:

[l Algebra

[v] Geometry

[v] Advanced Algebra
Character Count (500 character limit):0

Graduation
Reguirements
Comment:

Print Page ] [ Save Data ] [ Save Data and Close
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Click “Save” or “Save and Close” at the bottom of the screen. You should now see that the
Status bar for graduation requirements is checked as complete.

C. ENTERING DISTRICT CONTACT On the SOSB Main Page click on “Enter district
contact”.

2009.2010 STATE OF THE SCHOOLS REPORT
District Assessment Informajfon and Reporting Options

| Home
User Il  jshrmssn STATUS
Exanny

Current ' - E'
DISICE o ceree oo

&
School Year: 2212083 —
Admin Functions: g

Change Duincds | W

[ Sueemit
| Logout

Item 1 - Enter the name of the person in the district who is responsible for completing the
District Assessment Information on the CDC. It is important to include summer contact
information for your district as well.

DISTRICT CONTACT

[ Click faor Instructions ]

On the first time into this form, the data is prepopulated from the previous year.

Make changes accordingly then click "Save". If there are no changes, click
"Save".

Enter the name(s) and e-mail address{es) of the district person(s) responsible for submitting the

student performance and receiving all notices for reporting while school is in session. Itis also
necessary to include a person that could be contacted during the summer if there are questions
about the data.

District Contact Name: Teacher Marne

District Contact Phone: 555-565-1515
(example: [999) 995-9939 or 995-995-3935)

District Contact E-Mail: teachemame@school.org

Re-Enter District Contact E-Mail: teachername@school org

Same as District Contact {Check box to populate summer contact information)
Summer Contact Name: Teacher Mame

Summer Contact Phone: (example: £55-555-2525
[999) 999-9559)

Summer Contact E-Mail: teachemame@gmail.com
Re-Enter Summer Contact E-Mail:  |teachemame@gmail.com
[ Print Page ] [ Save Data ] [ Save Data and Close ]

Click “Save” or “Save and Close” at the bottom of the screen. You should now see that the
Status bar for district contact information is checked as complete.
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Step Six : SCHOOL DESCRIPTION Click on “Edit” to review the school descriptions for each
of the buildings in your district.

Student Performance by Schge

Select a school to egierSchool IDemaographics and Mobility
H HAME

o
=
2
s

EXAMPLEVILLE HIGH SCHOOL @
99-9999-002 EXAMPLEVILLE JUNIOR HiGH SCHOOL @
99.9909.003 EXAMPLEVILLE NORTH ELEMENTARY SCHOOL @
90-9900-004 EXAMPLEVILLE SOUTH ELEMENTARY SCHOOL @

Text for School Information and School Improvement Goals are pre-populated with
information based on last year’s report. Please review and edit if necessary.

2008-2009 STATE OF THE SCHOOLS REPORT FOR
EXAMPLEVILLE PUBLIC SCHOOL [99-9999-000]

SCHOOL DESCRIPTION FOR
EXAMPLEVILLE HIGH SCHOOL
[99-9999-001]

[ Click for Instructions ]

On the first time into this form, the data is prepopulated from the previous year.
Make changes accordingly then click "Save".

School Description:
Character Count:lzo characters (1000 Character Limit)

School Information Data for Exampleville

School Improvement Goals:
Character Count: I29 characters (000 Character Limit)

School Goals for Exampleville

Print Page ] [ Save Data ] [ Save Data and Close
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Click “Save Data and Close” as the district completes the descriptions for each building; a
checkmark should appear in the “Status” column on the SOSR Main Page indicating the
buildings that are complete. Repeat the process for each building in the district.

Step seven: VIEW SUMMARY REPORT When the district has finished the State of the
Schools Reports, click the “View Summary Report” button. This is a summary of each of the
reports in the State of the Schools Report; the district should print a copy for their records.
Review the report and make any corrections before submitting.

Yiew Summary Report

Step Eight: APPROVAL/SUBMIT INSTRUCTIONS When the district’s “State of the Schools
Report” collection is complete, there are two final steps to complete the submission to NDE.
The collection must be both submitted and approved. The buttons in the box below are
used to submit and approve your collection. Data can be edited at any time before the
collection has been approved. When you make a change to the data, you must “Save” again.

Submit-level User clicks the

ACTION STATUS DATE Eﬁi SUBMIT button to indicate

[ SUBMIT <] -Net-Submitted—irA /A to the Approver that the
report is complete.

| APPROVE | Not Approved  N/A N/A
Approve-level User clicks
@ the APPROVE button to
submit the reports to NDE.
Submit Data Note: the submit-level user will not
The person who actually enters data into the collections will usually fulfill| see the approve button.

This “Submit” person will not be able to “Approve” the collection. Once the collection is a
completely finished, the “Submit” person should click on the SUBMIT button to verify that
the data is complete. Submission of the collection cannot be completed until all reports are
checked in the “Status” column. Data can be updated and edited after it has been
submitted but not after the APPROVE button has been selected.

Approve Data

Only one person in the district can be assigned as the APPROVER with access to APPROVE
button on the Approver’s screen. The APPROVER can also “Submit” collections. After the
data has been submitted and if there are no further edits, the collection is ready for
approval. After the school district’s APPROVER is satisfied with the collection, the
APPROVER clicks on the “APPROVE” button to officially submit the data in the collection to
the NDE.
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Editing Data After Approval: Once the data has been approved, the data cannot be edited.
If additional editing is needed, then district will have to contact NDE to re-open the
collection (see Contact Information sheet). In that case, after the edits have been
completed, the collection will need to be submitted and approved using the same process.

MULTI-DISTRICT USERS/CHANGING DISTRICTS:
If a user is responsible for more than one district, they will need to enter the appropriate
activation codes for each district. Once all activation codes have been entered, changing

districts is done by clicking on the “Change Districts”, then “Submit” button on the left hand
side of the screen. This will take you to a screen that will allow you to change districts.

School Year: 2008-06-30

Admin Functions:
Change Districts J8%
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